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INTRODUCTION 
If you earn U.S.-source income, own U.S.
assets, or need to file a U.S. tax return
but aren’t eligible for a Social Security
Number (SSN), you likely need an
Individual Taxpayer Identification
Number (ITIN). The process can feel
complex—documents, translations, and
strict IRS rules—but it doesn’t have to
be overwhelming. 

This guide is your practical road map.
You’ll learn who needs an ITIN, how to
apply using IRS Form W-7, which
documents to submit, and how to avoid
common mistakes that cause delays or
rejections. We’ll cover special cases
(like scholarships or real estate sales),
renewal rules, costs and timelines, and
how Certified Acceptance Agents
(CAAs) can save you time and stress. 

What you’ll get: 

Clear steps to complete Form W-7
correctly 
Document checklists and examples
Tips from real cases and
professionals 
Answers to the most common
questions 
A simple plan to start today 

Our goal is simple: help you get your
ITIN approved—first time—so you can
stay compliant and move forward
with confidence. 



Chapter 1: What Is an ITIN
and Who Needs It? 

1.1 Definition and Purpose  

You may need an ITIN if you are: 

1.2 Who Qualifies  1.3 Common Reasons to Apply  

File a U.S. tax return and stay
compliant 
Claim a tax treaty rate with a
W-8BEN/W-8ECI and an
attached W-7 
Receive a refund on over-
withheld tax 
Open a U.S. bank or brokerage
account that requests a
taxpayer ID 
Close a real estate sale and file
required forms 

An ITIN is a tax processing number issued by the IRS to individuals who
need a U.S. taxpayer ID but aren’t eligible for an SSN. It’s used only for
federal tax reporting and filing. An ITIN does not authorize work in the U.S.,
provide Social Security benefits, or change your immigration status. 

A nonresident alien required to
file a U.S. tax return (e.g., Form
1040-NR) 
A U.S. resident alien filing a tax
return but not eligible for an
SSN 
A dependent or spouse of a U.S.
citizen/resident or nonresident
visa holder 
Claiming treaty benefits (e.g.,
reduced withholding) 
A partner in a U.S. partnership 
Selling U.S. real estate (FIRPTA-
related filings) 
Receiving certain types of U.S.-
source income requiring
reporting 

1.4 Why It Matters  

Avoid penalties and interest
for not filing 

Speed up refunds and reduce
withholding where eligible 

Keep clean records for
immigration or banking due
diligence 

Real-world example:  

Maria, a Canadian resident,
earned royalties from a
U.S. publisher. Without an
ITIN, 30% tax was withheld.
With an ITIN and the
Canada-U.S. treaty, her
rate dropped, increasing
her payout and
eliminating a year-long
wait for a refund. 



Chapter 2: ITIN or SSN?
Knowing the Difference 

Decision tip:

If you are eligible for an SSN (e.g., you have work
authorization), do not apply for an ITIN. 

2.1 Key Differences  

Purpose: SSN is for individuals authorized to work in the U.S. ITIN is for
tax reporting only. 

Eligibility: SSN requires work authorization or immigration status
allowing employment. ITIN is for those not eligible for an SSN. 

Use Cases: SSN is used widely beyond taxes; ITIN is primarily for tax
filing and reporting. 

2.2 Quick Comparison (visual suggested) 

Eligibility: SSN (work-authorized individuals) | ITIN (non-SSN taxpayers)
 

Grants work authorization: SSN (yes) | ITIN (no) 

Federal benefits: SSN (yes, where eligible) | ITIN (no) 

Primary use: SSN (employment, credit, taxes) | ITIN (tax reporting) 

2.3 Common Misconceptions  

“An ITIN lets me work in the U.S.” False. It’s not a work permit. 
 

“An ITIN changes my immigration status.” False. It’s for taxes only.  

“I can choose SSN or ITIN.” You must apply for the one you qualify for. 



Chapter 3: Breaking Down
the Application Process 

3.1 The Core Form: IRS Form W-7  

You apply for an ITIN using Form W-7, often attached to your first U.S. tax
return, unless you qualify for an exception. 

By mail: Send W-7, required documents, and tax return (if applicable) to
the IRS.  

With a Certified Acceptance Agent (CAA): A CAA verifies your identity
and documents, so you usually avoid mailing originals.  

In person at an IRS Taxpayer Assistance Center (TAC): Some centers
review documents by appointment. 

3.2 Three Ways to Apply  

3.3 Pros and Cons 

Mail  

Pros: No appointment needed; available worldwide.  

Cons: Must mail originals or certified copies; higher risk of delays.  

CAA  

Pros: Document verification, fewer rejections, guidance on exceptions,
keep your passport.  

Cons: Service fees apply; availability varies.  

TAC  

Pros: Face-to-face review; no mailing originals.  

Cons: Limited locations/appointments; not available outside the U.S. 



3.4 Step-by-Step: Completing
Form W-7  

Step 1: Choose the reason for applying (box a–h). Match it to your
situation (e.g., box a for nonresident tax return; box b/c for
spouse/dependent; box h for treaty benefits or FIRPTA).  

Step 2: Enter your name exactly as on your passport. Include previous
names if applicable.  

Step 3: Provide your mailing address (where the IRS will send your ITIN
notice). Use a stable address that receives international mail.  

Step 4: Include your foreign address (even if same as mailing). 
 

Step 5: Provide date and country of birth, gender, and other identity
details.  

Step 6: Enter your country(ies) of citizenship.  

Step 7: U.S. visa info if you have one
.  

Step 8: List prior U.S. TINs if any. 
 

Step 9: Attach supporting documents that prove identity and foreign
status (see Chapter 4).  

Step 10: Sign and date. If a CAA prepares the form, they complete their
section. 

3.5 Pro Tips to Avoid Rejection  

Use passport where possible—it’s the only stand-alone document for
both identity and foreign status.  

Match names, dates, and numbers across all documents exactly.  

If using a mailing address at a friend/agent, include “c/o” for clarity.  

For exceptions (no tax return attached), include the exact required
statements and forms. 

Callout: Where to mail  

IRS ITIN Operation, Austin, TX (confirm the current address on the IRS
website before mailing). 



Chapter 4: Gather the Right
Documents for a Smooth
Process 

4.1 Acceptable Documents (primary examples)  

Passport (stand-alone: proves identity and foreign status)
  

National ID card (photo, name, address, DOB, expiration) 
 

Birth certificate (especially for dependents)  

Foreign driver’s license  

U.S. visa or immigration documents  

School or medical records (dependents, under specific conditions) 

4.2 Originals vs Certified Copies vs Notarized Copies  

Originals: Issued by the authority (e.g., your actual passport).  

Certified copies: Issued by the original agency that issued the
document, not by a notary. The certification must state it is a true copy
of the original.  

Notarized copies: Generally not accepted for passports. Use agency-
certified copies or use a CAA to verify. 

4.3 Translations  

If documents are not in English (or French in certain IRS contexts), include
a certified translation that states the translator is competent and that the
translation is accurate. Include translator’s name, signature, date, and
contact. 

4.4 Document Checklist (printable)

Your completed Form W-7  

Passport OR two documents from the IRS list (one with photo, one
proving foreign status)  

U.S. federal tax return (unless an exception applies)  

Certified translations (if applicable)  

Exception statements and forms (if applicable)  

Stable mailing address evidence (optional but helpful)  

CAA certificate/cover sheet (if using a CAA) 



Case snapshot:  

Ali’s application was rejected because his national
ID address didn’t match his W-7 address. He
reapplied with a passport and a short letter
explaining the difference. Approval followed in six
weeks. 

Chapter 5: Common Pitfalls
and How to Overcome Them 

5.1 Frequent Rejection Reasons  5.2 Practical Solutions  

Missing tax return when no
exception applies  

Names or dates that don’t
match between W-7 and
passport  

Using notarized copies instead
of agency-certified copies  

Incomplete W-7 fields or wrong
reason codes  

Unclear mailing addresses
causing lost notices 

Use a CAA when you cannot risk
mailing your passport.  

Double-check every field and
spelling; mirror your passport
exactly.  

Add a cover letter listing
enclosed documents.  

Track your package and keep
copies of everything.  

If rejected, respond quickly
using the IRS letter instructions. 



Chapter 6: Unique Scenarios
for ITIN Applicants

6.1 Exceptions to Attaching a Tax Return  

Scholarship/fellowship income claiming a treaty benefit (attach school
letter and treaty documentation)  

Interest/dividends/royalties where withholding reduction is sought
(attach W-8BEN and treaty statement)  

Third-party reporting (e.g., mortgage interest, broker account: attach
institutional letter)  

U.S. real property disposition (FIRPTA): attach Form 8288-B copy or
closing documents as required  

Partner in a U.S. partnership filing a return: attach partnership letter
and K-1 details 

Certain cases allow you to apply without a tax return. Common
exceptions include:  

6.2 Substitute Documents and Proofs  

Official institutional letters on letterhead with contact info  

Contracts, award letters, or closing statements referencing your U.S.
income  

Forms like 1042-S, 1099, or 8288-B where applicable 

6.3 Mini Case Studies  

Scholarship: Jun (Korea) received a stipend from a U.S. university. He
attached the award letter and treaty statement under Exception 2.
Approved without a tax return.  

Real estate: Carla (Brazil) sold a Florida condo. With a pending 8288-B
and W-7 under FIRPTA exception, she reduced withholding and filed on
time. 



Chapter 7: How Certified
Acceptance Agents Simplify
ITIN Applications 
7.1 What Is a CAA?  

Keep your passport—vital for travel and ID  

Lower rejection risk due to expert review  

Guidance on exceptions and treaty statements  

Clear instructions on translations and certified copies  

Streamlined communication if the IRS needs more info 

A Certified Acceptance Agent is authorized by the IRS to verify your
identity and foreign status, review your W-7, and submit your
application with a certificate of accuracy so you usually keep your
original passport. 

7.2 Benefits 

7.3 When to Use a CAA  

Tight timelines (tax deadline or real estate closing)  

Complex cases (dependents, exceptions, multiple countries)  

You cannot risk mailing originals internationally 



Chapter 8: Maintaining and
Renewing Your ITIN 

8.1 When ITINs Expire  

File Form W-7 with “Renewal” checked.  

Include the same identity and foreign status documents as an original
application.  

You do not need to attach a tax return solely for renewal. 

ITINs expire after three consecutive years with no U.S. tax return
filed.  

Specific ITIN ranges may expire per IRS notices. If unsure, check
your assignment letter (CP-565) or IRS updates. 

8.2 How to Renew  

8.3 Tips to Avoid Lapses  

File at least once every three years if you continue to have U.S. tax ties. 
 

Update your mailing address if you move.  

Start renewal by fall to avoid peak season delays. 



Chapter 9: Planning Your
ITIN Application Budget and
Timeline 
9.1 Costs  

Standard processing: Typically 6–12 weeks after the IRS receives your
application.  

Peak season (Jan–Apr): Expect longer times.  

With CAA/TAC: Often more predictable due to fewer rejections. 

IRS fee: None (ITIN applications are free).  

Potential expenses:  

9.2 Timeline  

9.3 Deadlines and Impact  

If you need an ITIN to file by April deadlines, start by January.  

Real estate closings and treaty claims may require earlier action to
reduce withholding or align with transaction dates. 

CAA service fees  

Certified copies from issuing agencies  

Certified translations  

Courier or tracked mail  

Tax prep or advisory services 



Chapter 10: Proven
Strategies for Hassle-Free
ITIN Applications 
10.1 Actionable Tips  

Submit before mid-January or after April to avoid the heaviest workload.
  

For students, coordinate with your school’s international office.  

For property sales, align with your closing timeline and FIRPTA filings. 

Use a passport as your primary ID whenever possible.  

Complete W-7 on a computer to avoid handwriting errors.  

Match every detail to your passport (including accents and
hyphens).  

Include only required documents—extra, unrelated papers can
confuse reviewers.  

Keep digital scans of everything you send.  

Send via tracked courier. 

10.2 Planning Around Peaks  

10.3 Quality Check Worksheet (interactive suggestion) 

Reason box correct? 
 

Names and dates match passport?  

Documents valid (not expired) and translated?  

Tax return or exception attached?  

Mailing address reliable?  

Copies saved and tracking number recorded? 



Chapter 11: What Comes
After Your ITIN Is Approved? 

11.1 Using Your ITIN  

Keep your CP-565 assignment notice with your records.  

Update institutions if your details change.  

Continue to evaluate treaty benefits to avoid over-withholding. 

File your U.S. tax returns and claim refunds.  

Provide to financial institutions that request a taxpayer ID. 
 

Use for information reporting (e.g., 1099, 1042-S). 

11.2 Staying Compliant  

11.3 Opportunities  

Smoother banking and brokerage onboarding  

Cleaner documentation for partnerships and investments  

Faster tax refunds and better cash flow management 



Chapter 12: How Experts
Make ITIN Applications Easy 

12.1 Value of Professional Help  

Entrepreneur: Naveen needed an ITIN to open a U.S. business bank
account. A CAA coordinated his W-7 with the bank letter. Approval in
seven weeks.  

Family: The Duarte family renewed two expiring ITINs ahead of a joint
return, avoiding refund delays. 

Interpret IRS rules for your specific case  

Prepare exception packages that meet documentation standards
  

Coordinate with schools, banks, or title companies 

12.2 Client Snapshots  

12.3 What to Expect From a Pro  

A clear document list  

Review call to confirm facts  

Preparation of W-7 and any statements  

Submission and status updates 



Chapter 13: Your ITIN
Questions Answered 

Can I apply online?  

No. Currently, ITIN applications require Form W-7 with documents
submitted by mail, via a CAA, or at a TAC. 

Do I need to send my original passport?  

Not if you use a CAA or visit a TAC for in-person verification. If applying
by mail, you must send the original or an agency-certified copy. 

What if my application is rejected?  

Fix the issues listed in the IRS letter and reapply promptly. Many
rejections are due to document mismatches or missing returns. 

How long does it take?  

Most approvals arrive in 6–12 weeks. Peak seasons can take longer. 

Does an ITIN let me work in the U.S.?  

No. It’s for tax processing only and does not grant work authorization. 

What happens if my ITIN expires?  

File a renewal W-7. If you file a return with an expired ITIN, your credits
may be delayed until it’s renewed. 

Can I have both an SSN and an ITIN?  

If you later obtain an SSN, you should use the SSN for all future filings
and inform the IRS to merge records. 

Do children need ITINs?  

If they’re claimed on a U.S. return and don’t qualify for SSNs, yes.
Documentation rules for dependents are strict—review Chapter 4. 



Chapter 14: Get Started on
Your ITIN Today 

You’ve seen the process, documents, timelines, and the most common
traps. Your next steps are straightforward: 

Decide your application path: mail, CAA, or TAC.  

Gather documents using the checklist.  

Complete Form W-7 carefully, matching your passport.  

Submit early to avoid peak delays.  

Track your package and keep copies. 

With a clear plan and the right support, you can secure your ITIN and
move forward with confidence—whether you’re filing taxes, investing,
studying, or closing on property. Compliance isn’t just about avoiding
penalties; it’s about unlocking opportunities in the U.S. market. 

Motivation to act now: Each week you wait can add weeks to your
timeline, especially during peak season. Start today and stay ahead. 

hello@brij.tax
(855) 274-5829
www.brij.tax
Disclaimer: The views expressed in this
article are those of the author and should
not be relied on to make decisions.
Consider discussing your specific
circumstances with an appropriate
specialist.


